
 
 
The Houston Mennonite Church (HMC) building is at 1231 Wirt Road, Houston, TX 77055. 

Available rooms: 

 Two small/medium meeting rooms (2 – 15 people). 

 Sanctuary space (up to approximately 100 people). 

 Children’s Room with toys and books. 

 Kitchen. 

New tenants must first complete an expression of interest form, stating their desired day(s) and time(s) for 

building usage. If an agreement is reached between HMC and a new tenant regarding building usage, the 

day(s) and time(s) of usage will be clearly defined. Tenants may not use the HMC building space at any other 

time than is specified in the agreement. Any other days or times must be approved at least one week in 

advance by HMC Council. 

HMC charges rent for all building usage, to help cover the costs of utilities, cleaning, and general wear and 

tear. The exact amount will be specified in a building usage agreement. Payment of all rents is due to HMC by 

the 1st day of the month, and is payable in advance.  

Occasionally, a special event will take precedence over a tenant’s regular usage and the building will not be 

available. HMC will communicate such events at least two weeks in advance and rent will be reduced for that 

month to reflect the special circumstances. 

Before first usage of the building, new tenants must pay HMC a deposit (amount to be specified), which will be 

held as security. Deposit will be returned when the rental period is over, all keys are returned, and property 

has been left in good order and condition (see terms of usage below). Deposit may be forfeited if damage 

occurs or extra cleaning is needed as a result of a tenant’s usage of the space, in which case another deposit 

will be needed before usage can resume by tenant. 

HMC will sign out one building key to new tenants, strictly for their own use. HMC does NOT permit any 

copying, or lending of key to anyone who has not been approved to have building access. Failure to abide by 

this rule may lead to the immediate termination of any agreement and the forfeit of deposit. 

 

Following are the general terms of usage for the HMC building: 

- All spaces and items used by tenants must be left clean and tidy after every usage. 

- All items moved or used by tenants must be returned to their original state before leaving the building.  

- Tenants must not leave any items anywhere on HMC property, as HMC cannot provide storage. 

Building Usage: Terms of Use 
If you have any questions, please email them to 

houstonmennonite@gmail.com. Thank you! 
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- Tenants must not use any consumable items stored in the HMC kitchen (for example: coffee, plastic 

cups) without prior permission. 

- If tenants wish to use the HMC sound system, they are welcome to do so, after undertaking training 

provided by HMC. This training should be arranged by tenants before first use of the sound system. A 

second key for the sound system will be signed out to approved tenants; the same conditions apply to 

this key as outlined above for the building key. 

- Tenants are encouraged to recycle all appropriate items using the recycling system in place at HMC. 

However, if tenants do not wish to recycle, ALL items being thrown away must be placed in the trash 

cans. No trash may ever be placed in the recycling bins. 

- Tenants are welcome to use the parking areas at HMC during the times of hire as agreed upon. No 

vehicles should be left unattended in the HMC parking lot before or after agreed building usage times. 

- Tenants are welcome to use the HMC piano if adequate care is taken to protect piano from 

inappropriate usage (such as rough treatment by children or spills from food or drink). 

- Tenants may not change any décor, add anything to walls or windows, or otherwise make changes to 

the interior or exterior of the building without HMC permission. Tenants may not display temporary 

items if this causes damage to the HMC building (for example, from thumbtacks in the walls). 

- Due to the high costs of utilities, tenants may not set heating to a temperature higher than 68°F, or set 

A/C to a temperature lower than 76°F. If this term is not adhered to, tenants will pay any extra utility 

costs resulting from their usage. 

- If tenants wish to use the name ‘Houston Mennonite Church’ or ‘HMC’ on any documents or items 

intended for the general public, including as part of a street or mailing address, these documents must 

first be seen and approved by HMC Council. 

- If tenants wish to display any signage, including banners or other signs, outside the HMC building, prior 

approval must first be given by HMC Council. The local municipality, Hilshire Village, has rules 

governing displays and signage with possible fines of up to $500. Any fines incurred by tenants’ 

unapproved signage will be paid by tenant. 

- Tenants must take care to leave all external doors and windows locked after every usage of the 

building. Any appliances switched on by tenants must be switched off again before leaving the 

building. 

- HMC understands that sometimes property damage will occur, despite best efforts to avoid it. Tenants 

must report any non-emergency property damage to the HMC Stewardship Chair within 48 hours of 

the incident. Tenants must report any emergency property damage to the Stewardship Chair as soon 

as possible after damage has occurred. 

- HMC requests that all other non-emergency communication regarding property usage goes to the HMC 

email account: houstonmennonite@gmail.com. 
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